TOWN OF BLUFFTON - Police Captain
POSTING OPPORTUNITY
FLSA Status: Exempt

TO APPLY FOR THIS POSITION PLEASE SUBMIT THE FOLLOWING


Fully completed employment application



Resume



Cover letter with current and desired salary, CALEA Accreditation Experience, list of
Leadership Programs and Certifications attained and number of years of relevant
experience.

General Definition of Work
Performs difficult advanced protective services and administrative work overseeing various units within the
department, planning, coordinating and supervising the work of assigned units, handling personnel matters,
preparing and maintaining records, files and reports, and related work as apparent or assigned. Work is performed
under the general direction of the Police Chief. Departmental supervision is exercised over Police Lieutenants,
Administrative Sergeant, Detective, Detective Sergeant, Police Sergeant, Traffic Unit Sergeant, Victim Advocate
and Police Officer.

Essential Functions
The following functions are intended only as illustrations of the various types of work performed. The omission of specific duties
does not exclude them from the position if the work is similar, related or a logical assignment to the position.

Is the second in Charge from the Police Chief
Make recommendation for disciplinary actions (as authorized) based on facts of investigation, Departmental policy,
and precedent.
Conduct investigations of subordinates who may be in violation of the law or Police Department policies and
procedures.
Conduct/facilitate meetings with subordinate personnel to discuss and exchange information, review new policies,
address problems, critique incidents, coordinate activities, develop plans, etc.
Provide guidance and suggestions to subordinate personnel to assist them in performing assigned duties and
addressing any problems that arise.
Receive and relay directives, assignments, and special orders to subordinates.
Communicate with individuals from other city/state/federal agencies/entities to exchange information and
accomplish work objectives.
Attend meetings, police functions, or ceremonies as Police Department representative and prepare and deliver
speeches as requested.
Assist in the writing of policy and procedures.
Obtain and evaluate bid proposals and price quotations on various articles of police equipment including vehicles.
Read and keep up-to-date on federal, state, and local statutes/ordinances and court decisions to ensure appropriate
enforcement and investigatory activities.
Assume command at incident scene during emergency and/or unexpected situations, issue assignments, orders, and
instructions to personnel to coordinate, direct, and assist them with their activities (e.g., perimeter control,
evacuation).
Respond to major crime and incident scenes or in sensitive situations to ensure that proper actions are taken by
police personnel and that other law enforcement and public service agencies are contacted.
Performs other duties as apparent or assigned
Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
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Knowledge, Skills and Abilities
Thorough knowledge of the principles and practices of police work; thorough knowledge of pertinent federal and
state laws and municipal ordinances; thorough knowledge of the geography of the Town and the location of
important buildings; demonstrated ability to lead, manage and direct the activities of law enforcement personnel;
ability to effectively evaluate the quality and quantity of work of employees; ability to deal with the public
courteously and firmly and to establish and maintain satisfactory public relations; ability to analyze complex police
problems and situations and to adopt quick, effective and reasonable courses of action; skill in the use of firearms
and the operation of a motor vehicle; ability to prepare and present detailed reports; ability to communicate ideas
effectively both orally and in writing; ability to maintain and establish working relationships with associates and the
general public.

Education and Experience
Bachelor’s degree preferred and considerable experience working in law enforcement and in supervisory and/or
managerial position, or equivalent combination of education and experience.

Physical Requirements
This work requires the occasional exertion of up to 10 pounds of force; work regularly requires speaking or hearing
and using hands to finger, handle or feel, frequently standing, walking, sitting, reaching with hands and arms and
repetitive motions and occasionally requires climbing or balancing, stooping, kneeling, crouching or crawling,
tasting or smelling, pushing or pulling and lifting; work requires close vision, distance vision, ability to adjust focus,
depth perception, color perception, night vision and peripheral vision; vocal communication is required for
expressing or exchanging ideas by means of the spoken word and conveying detailed or important instructions to
others accurately, loudly or quickly; hearing is required to perceive information at normal spoken word levels and to
receive detailed information through oral communications and/or to make fine distinctions in sound; work requires
preparing and analyzing written or computer data, visual inspection involving small defects and/or small parts, using
of measuring devices, operating machines, operating motor vehicles or equipment and observing general
surroundings and activities; work has no exposure to environmental conditions; work is generally in a moderately
noisy location (e.g. business office with copy machines, telephones and/or computer printers, light traffic).

Special Requirements
South Carolina Criminal Justice Training Academy certification.
Possession of an appropriate driver's license valid in the State of South Carolina.

Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
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